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Step 1

Locate Job Seeker on Workforce Australia Online

Enter details into the
and
fields.

Enter client’s JSID in the

Click on the
found under

Caseload

Filter Organisation

O  MTC Australia [IMCTC)

-’I -\\I

| Elearsearch |

e y
Apply filters Reset

Expand all Collapze all

Waorkforce Australia Services

Applied filters [1)

Filters
Filter by

| a
Managed by

| =] select an option

Placement status (0}

Job plan status [0)

Additional Criteria

Results

Filter Sites

- T T ™y
[ 6 eolumns selected y, | Exportall | | Bulksctions (Dselected) -~ | | Add s new participant |
" . " A A i e, 4

|_| Job saaker D <

Surnama -

Givan name =

Date of birth =

Age

Page 1 of 1 [1 recards with 10 per page]

Placemant status -
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Step 2

From the Job Seeker main page

Participant summary
Personal details
Servicing and eligibility
Participation
Compliance

Select

* Motifications
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Incident report and Managed
service plan

Vulnerakility

Jab referral task history

L

Servicing and eligibility
lob seeker snapshot Mutual obligation

High, Mo ESAL Referral Full Time Activity Test

Apgroved 16 Oct 2023

g ™ g ™

| Wiew lob seeker snapshot | [ View details |

e -~ ., !
ESAt/ICA Program eligihility

Mo ESATICA information availahle Eligible for 2 programmeas

I: View ESAL/JCA history :j ( View programme eligibility /‘I

Wage subsidy eligibility Activity eligibility

Eligible for 1 wage subsidies Eligible for 2 activities

Initial appointment
Completed

18 Nov 2022

Ie ™
| Wiew appointment |
o iy

Service Status
Workforce Australia Services

Commenced 18 Moy 2022

I View suspension and
\u-olunteer periods

RapidConnect

Participant is not subject to



Step 3

Select Add a placement

Flacements

Incident report and Managed
service plan

Yulnerability
Job referral task history

Farticipant activation
requirement

Credits and purchases

Add a

Trust

q{

Items per page | 5w |

Pravider activity placements

Add a placemant

Activity 1D and

2 Activity Type
name ty Typ

Edclucatar

Activity Sub
Type

-

Flace ID =

Q

N
| Filter |
I

Page 1al 145 records vath 5 per pagel

Status 2 Suburk 3




Step 4

Search activities

Py » I'-l:b'!'m!lu ]

Add placement

Add placamant Tor

Salect & rofondly sccoised ctivily or ardor an Activity 1D Tor this placemserd. 1Y you don't know Cha 1D of an
SCFACY YR Can ieCatn it Iy USnE e SO0y Searchor tho ecently aoCessed scisitios LSt on tha ACTiity
Hukb

Dpan Actiwcy hib A

, Recently accessad activities
Enter

Select the activity

. Smarch nethd thag
. Youy Gan kacabe an activity by emoring an activity ID

Click .................................... | 2




Site
Belconnen
Queanbeyan
Gungahlin

Greenway

Site

Charlestown

Maitland

Site

Dapto
Nowra
Shellharbour
Wollongong

MTC FutureReady SEE Sites

Address

Unit C, Level 2, Swanson Plaza, 11-17 Swanson Street, Belconnen ACT 2617

Shop 5-9, 72 Monaro St, Queanbeyan NSW 2620
104 The Valley Avenue, Gungahlin ACT 2912
Shop 8, 175 Anketell St, Greenway ACT 2900

Address

Level 1, 240 - 244 Pacific Highway, Charlestown NSW 2290
444 High St, Maitland NSW 2320

Address
3B, Unit 5 & 6, 44-52 Princes Highway, Dapto NSW 2530
Shoalhaven Regional Gallery, 12 Berry St, Nowra NSW 2541
3 Burra Place, Shellharbour NSW 2529
Shop 1, 304 Crown Street, Wollongong NSW 2500

Contract Region

Capital
Capital
Capital
Capital

Contract Region

Hunter

Hunter

Contract Region

Illawarra
Illawarra
Illawarra

Illawarra

Activity ID

100612328
100630132
100739083
100630134

Activity ID

100622424
100630129

Activity ID

100610858
100602218

100639191
100619730



Site

Burwood
Campsie

Hurstville

Maroubra
Marrickville

Redfern

Site

Auburn
Blacktown

Merrylands

Parramatta
Penrith

MTC FutureReady SEE Sites

Address

Suites 3-4, Level 1, 1-17 Elsie Street, Burwood NSW 2134
Level 1, 59-63 Evaline Street, Campsie NSW 2194

Level 3, 7-11 The Avenue, Hurstville NSW 2220
Level 1, 806-812 Anzac Parade, Maroubra NSW 2035

334-336 lllawarra Road, Marrickville NSW 2204

Suite 201 & 203, Level 2/ 140 Redfern St, Redfern NSW 2016

Address

Suit 502, Level 5, 39 Queen Street, Auburn NSW 2144

Suite 3, 83 Flushcombe Road, Blacktown, NSW 2148
The Holroyd Centre
11-17 Miller St, Merrylands NSW 2160

Level 5, 17-21 Macquarie St, Parramatta NSW 2150

Suite 3003C, L3, Borec House, 29-57 Station Street, Penrith NSW 2740.

Contract Region

Sydney East Metro
Sydney East Metro
Sydney East Metro
Sydney East Metro
Sydney East Metro

Sydney East Metro

Contract Region

Sydney Greater West
Sydney Greater West

Sydney Greater West
Sydney Greater West
Sydney Greater West

Activity ID

100467354
100467438
100467380
100467251
100467294

100467250

Activity ID

100467496
100467267

100467516
100467248
100641199



MTC FutureReady SEE Sites

Site Address Contract Region Activity ID
Chatswood Level 3, 54 Neridah Street, Chatswood NSW 2067 Sydney North and West 100467291
Gosford Gosford Central Plaza (Max Employment), Suite 4, Level 1, 153 Mann St, Gosford NSW

2250 Sydney North and West 100467497
Hornsby Suite 2, Ground Floor, 22-28 Edgeworth David Ave, Hornsby NSW 2077 Sydney North and West 100467501
Lake Haven Unit 132, Lake Haven Centre, Lake Haven Drive, Lake Haven NSW 2263 Sydney North and West 100615715

Site Address Contract Region Activity ID
Bankstown Level 3, 2-14 Meredith Street, Bankstown NSW 2200 Sydney South West 100467247
Campbelltown Suite 2, Level 1, 101 Queen Street, Campbelltown NSW 2560 Sydney South West 100467252
Fairfield Level 1, 119 The Crescent, Fairfield NSW 2165 Sydney South West 100467423
Cabramatta Level 1, 251-257 Cabramatta Road West, Cabramatta NSW 2166 Sydney South West 100467292
Liverpool Level 1, 242-250 George Street, Liverpool NSW 2170 Sydney South West 100467249
Miller 18 Woodward Crescent, Miller NSW 2168 Sydney South West 100467325

Activity Name Activity ID

MTC - Distance Learning National 100586422



Step 5

Event Location

Select the Fvent location
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Click Continue

L70048

Activity events
Soloct one ovent for this placement from the list below.

Sort by Filter
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Step 6

Placement Details

Placement details

Placement status

Select Expected to start =l [,
BRRELETE » o eeesedect onoptiones
Placemant type
Select T PP T —
"B . ——select an option-—-— 0
Placement dates
Enter Activity duration

Same as PTA date or current date From 01 July 2023 to 30 June 2024

Expected start date Expected and date I
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Enter
Maximum to year from the
Expected Start date

Enter other comments
where required.

Click



Step 6

Review and Submit

Review and Submit e

After submitting, the system will
confirm/there will be a confirmation note
that the client has been successfully placed
into the activity.
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Review and submit

& all Sely gt H o 1 boforo sdd ing thin pis

Hscomanm summarny

MTE Pty Marichville (15 1548 32520

Additional refarral informeation

Tha partkcipane @ eligibls for SEE
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mic#

FutureReady

Thank you.

1300 232 663
info@mtcfutureready.org.au
mtcfutureready.org.au
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