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INSTRUCTIONS: Use this form to notify MTC Australia about a change in your personal details, such as name, address or a change of Provider details. Fill out this form using BLOCK LETTERS and attach any supporting evidence. 
Privacy Statement
MTC Austalia collects, holds, uses and discloses personal information (including sensitive information) in accordance with the Privacy Act 1988, the Australian Privacy Principles and requirements laid down in MTC’s contracts as a service provider to the Commonwealth Government.  You have the right to: access and update or correct the personal information that MTC Australia holds about you, and enquire or complain about the way personal information is being handled.  For more details, refer to the MTC Privacy Policy.

	CURRENT DETAILS

	Student/ Client Full Name:

	JSID / CRN: 

	Course Name: Please tick one       |_| SEE Program        |_| VET Program      |_| Other:_____________________

	CHANGE OF DETAILS

	|_|  Change of Workfoce Australia (WFA) or Disability Employment Services (DES) Provider
Please provide the new details below or scan & email the Consultant’s business card or appointment letter along with Client name to your site representative.

	New Consultant Name
	

	WFA or DES Provider’s Suburb
	

	Consultant phone number
	

	Consultant email
	

	|_| Change of Address
	Please tick one          
	|_|  Postal Address
	|_|  Residential Address

	Please provide the new details below

	Number
	

	Street Name
	

	Suburb
	

	State
	
	Postcode
	

	|_|  Change of Name
Please provide the new details below
	


	First Name
	
	Middle Name
	

	Surname
	

	IMPORTANT: For a change of name please attach evidence e.g. verified copy of drivers licence or marriage certificate.

	Declaration

	I hereby confirm that the information provided in this Change of Details Form is true and correct.

	Signature: 
	Date: 



PLEASE HAVE THESE COMPLETED FORMS & SUPPORTING DOCUMENTS SCANNED AND UPLOADED ON TO JOB READY AGAINST STUDENT RECORD AND KEEP THEM IN THE STUDENT FILE 

This item is the property of MTC Australia Limited, 334 - 336 Illawarra Road, Marrickville, NSW 2204, Sydney, Australia, and contains confidential and trade secret information. It may not be transferred from the custody or control of MTC Limited unless authorised in writing by an officer of MTC Inc. Neither this item nor the information it contains can be used, transferred, reproduced, published, or disclosed, in whole or in part, directly or indirectly, except as expressly authorised by an officer of MTC Limited, pursuant to written agreement. This document hardcopy must be used for reference purpose only. The on-line copy must be used as the current documentation level. Do not remove any pages from this printed copy.
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